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8 June 1981

MEMORANDUM FOR: Director of Communications

' ' Director of Data Processing
Director of Finance
Director of Information Services
Director of Logistics
Director of Medical Services
Director of Security
Director of Training and Education

STAT  FROM: | !

DDA Career Management Officer

SUBJECT: Senior Assignméhts

REFERENCES A. Memorandum to DDA/CMO from DD/PAGE/OP,
dtd 3 June 1981; Subject: SIS Assign-
ments S

B. -Memoranduﬁ‘ﬁo Directorate Heads from
AD/Personnel, dtd 19 May 1981; Subject:
Senior Assignments

C. SIS Notice No. 7, dtd 13 May 1981

D. Memorandum to D/OP from DCI, dtd
1 May 1981; Subject: Senior Intelligence
Service

1. As stated in Reference D, all assignments of personnel
in the Senior Intelligence Service will be reviewed and approved
by the DCI or DDCI. Normally, the DCI will approve all Deputy
Director and Associate Deputy Director assignments. The DDCI
will approve assignments for SIS personnel below that level.

Per Reference A, the assignments of non-SIS personnel to SIS-
level positions will also require the approval of the DDCI.

2. Recommendations for assignments will be forwarded to
the DCI/DDCI via the DDA/CMO, the DDA for concurrence, and the
Director of Personnel. The recommendations should be short;
and, as outlined in Reference B, the following four points should
be covered:
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SUBJECT: Senior Assignments

d.
: -‘_career development needs.

the reason for the assignment (i.e,, prior
incumbent reassigned, new position, etc.);

why the nominee was selected over other candi-
dates; ;

how the assignment contributes to office needs;
and . ,

relatlonshlp of the assignment to the nominee's

A comp]eted Personnbl Action (Form 1152), a copy of the Bio-
graphic Profile, and a copy of the most recent Performance
Appraisal Report are to accompany each recommendation.

STAT

Approved For Release 2004/65/05 : CIA-RDP84-00933R000400140039-3



‘ , ApprovegeFor Release 2004/05/05 : CIA-RDP84@8933R000400140039-3 ' \

3 June 1981

|

I\IEMO&\T\IIU‘W FOR: tChi‘ef; 5. Career Management Staff/DDA

STAT ' mou ;|
' | 7" Depyty Director for Policy, Analysis
B s _.__and Evaluatlon/OP
SUBJEGT i SIS Assignments
REFI Py !.%,F _-Memo to Agency Deputy Directors from Acting

Director of Personnel dtd 19 May 1981,
Same Subject S

LT
Ky
L

T ms n‘einorandwn confirms our conversatlon of 28 May and 2 June
regardmg asswmvents to SIS p051t10ns -The DDCI wishes to approve
assign nents to SIS positions as well as asswnnents of SIS personnel.
'I‘hus, the pmcedures outlined in th_e reference will be followed when
proposing fhe assignment of non-SIS personnel to positions classified

at the SIS level.

STAT

S
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MEMCRANIUM FOR:  Deputy Director for Administration
s : Deputy Director for National Foreign Assessment
" Deputy Director for Operations
. - Deputy Director for Science and Technology
i Director, Intelligence Commmity Staff
: Ch?irman, E Career Service

STAT  mad o 1

N i
R .. Acting Director of Personnel
UBJECT 1. Senior Assignments
REFERENCE ¢ Memorandun to D/OP fm DCI dtd 1 May 1981,

",t-f‘ Subj: Senior‘Intelligence Service

1. As approved in the reference all assignments of personnel in
the Senior Intelligence Service will be reviewed and approved by the

DCI or DDCI. Normally, the DCI will approve all Deputy Director and
Associate Deputy Director assignments. “The DDCI will approve assigmments
for SIS personnel below that level. R ' '

2. Recommendation for assignments will be forwarded to the DCI/DDCI
via the Director of Personnel who will verify compliance with approved
policy, criteria, and procedural guidelines. Recommendations should be
short and cover the following four points:

& the reason for the assignment (i.e., prior incumbent
reassigned, new position, etc.);

® why the nominee was selected over other candidates;
° how the assignment contributes to office needs; and,

° relationship of the assignment to the nominee's career
development needs.

A completed Personnel Action (Form 1152), a copy of the Biographic Profile,
and a copy of the most recent Performance Appraisal Report are to accompany
the recommendation. '

STAT
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This Notice is Current Until Rescinded
SIS NOTICE NO. 7 . 13 May 1981

PR

e

1. PROMOYIONS AND ASSIGI\M:NTS R

wo* L AS the Senior Intize_‘ll._'g_ence Service comprises an Agencywide talent bank
7 of senmior managers and'Specialists, the DCI believes it important to ensure
' that 'all promotions, to:the: SIS and assignments within the SIS are considered
in ‘the context of oVeralliAgency as well as directorate needs. Accordingly,
as. in the past, directorate recommendations for promotion to and within the
Senior Intelligence-Service will be submitted to the DCI/DDCI for final
decision. Additionally;-henceforth all assignments of personnel in the
Senior Intelligence Sexrvice will be reviewed and approved by the DCI or DDCI.
Normally, the DCI will approve all Deputy Director and Associate Deputy
Director assignments, &as well as promotions to SIS-4, 5, and 6. The DDCI
will apprive promotions and assignments for SIS personnel below that level.

Recommendations for promotio{ns': and .éssigfunénts will be forwarded to
the DCI/DDCI via the Director of Personnel who will verify compliance with
approved policy, criteria, and procedural_‘gqi‘delines. '

2. SENIOR OFFICER DEVELOPMENT PROGRAM .

 The Senio"r.Officer Developmeht Pi'ogram as structured and approved on
6 May 1980 will be continued. St :

TAT

N,

: Admiral, U.S. Navy
Deputy Director of Central Intelligence

DISTRIBUTION: SPECTAL -

" MINISTRATIVE - INTERNAL USE ONLY '
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I mAy 1981

MEMORAFDUM FQR Uirecféf of Persoﬁné] Policy, Planning, and Management
FROI ;,,:_;Dikéé;pr of Central Intelligence

SUBJECT : ':"Séﬁ1d% Intelligence Service

: Admi ral Inman saparately has approved your recommendation tha+ the
Senior Officer Development Program be continued. Because the Senior Intel-
ligence Service comprises an Agency-wide talent bank of senior managers and
spec1a115ts, I believe it is important to ensure that promotion to the SIS
and assignments within the SIS are considered in the context of overall
Agency as well as. directorate needs. Accordingly, as in the past, dwrectorate
recommendations for promotion to the Senior Intelligence Service will be
forwarded to the DCI/DDCI for final decision. Additionally, henceforth all
assignments of personnel in the Senior Intelligence Service will be reviewed
and approved by the DCI or DDCI. Normally I will approve all Deputy Director.
and Associate Deputy Director assignments, as well as promotions to SIS-4, 5
and 6. The DDCI will approve promotions and assignments for SIS personnel
below that Tevel.

WiTtiam J. Casey

ce: DDA
DDHFA
0Do
DDSA&T
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